
SXSW EDU PO Walkthrough



Before you begin, please click the ‘Sign In’ 
link.



If you do not already have a 
SXSW ID account, you can 
create one with this link.

If you already have an 
account, please sign in with 
your email address and 
password here.



Once you are signed in, select “SXSW EDU” from 
the navigation sidebar and click “SXSW EDU 
Badge.”



After you have chosen the badge, 
you can add the badge to your cart by 
clicking the “Buy Now” button.



On this page you will enter your 
registration information. All fields 

marked with an asterisk (*) are 
required.



Once you have entered all 
of your information and 
filled out any optional 

fields, you can click “Save 
and Continue.”



On this page you can 
review your items 
before continuing.

If you need to correct or edit 
an item in your cart, click 
“Edit.”

If you have any unwanted or 
extra items in your cart, you can 
click “Remove” to delete them.



If you agree to the Terms 
& Conditions, click here 
and complete the security 
test.

When you are ready to checkout, 
you can click “Checkout Now.”



On the following page you 
will enter all of your credit 
card information to pay for 

the item(s) in your cart.

When you are ready to 
finalize and pay for your 

registration, please 
click “Submit.”



This is what the following page 
looks like. You will NOT need to 

enter in any information into 
these empty fields.

Click here to Pay by 
PO/Invoice



On the following page, click the 

“Email Invoice” box to email yourself 

an invoice. You can use the invoice to 

generate a PO form for your 

purchasing department.



After emailing yourself an invoice, 

you can click “Apply Purchase Order” 

to apply your PO information to your 

registration.



Enter in the necessary purchasing 

information here. The required fields 

are marked with an asterisk (*).



If you agree to the Terms & Conditions, 

click the box and then click “Finish 

Transaction” to proceed.



After completing your 

registration, you will come to 

this confirmation page.



THANK YOU! Reach out to us at reg@sxsw.com if you have any questions!


